
 
 
 
 
 

AccountEdge®

 

Electronic 
Vendor Payment 

and Direct Deposit 
Processing 

 

Acclivity® Software 
April 8, 2013 



Page 2 of 6 AccountEdge® DD/VP Processing (4/8/2013) 

1. AccountEdge Vendor Electronic Payment Processing 
 
There are 3 ways to process an electronic Vendor Payment.  One way is to select Pay 
Bills at the Purchases Command Center. 
 
 

 
 
Enter the vendor’s name in the vendor field.  You will need to enter the payment amount 
in the Amount and the Amount Applied fields because those fields will not be filled in. 
 
 

 
 
 
Select Group with Electronic Payments at the top of the window. 
 
Click Record. 
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Another way to initiate an electronic Vendor Payment is to highlight the vendor’s open 
bill, found under the Open Bills tab of the Purchases Register.  Then click the Pay Bill 
button. 
 

 
 
 
Using this method, the amounts will automatically fill in.  Be sure to select Group with 
Electronic Payments.   Then click Record. 
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You can also pay bills from the Bank Register Pay Bill capability. 
 
 

 
 
Select the Electronic Payments account at the top of the Bank Register window.  When 
you use this method, AccountEdge will apply the payment to the oldest bill for the vendor 
indicated.  If you would like to specifically control which bills to pay, click the Split button 
to open the Pay Bills window. 
 
Either of the above methods will post the payment to the Electronic Payments account.  
To make the electronic transfer, the Routing, Bank Account, and Bank Account Name 
information must be set in the Payment Details of the Vendor Card. 
 
To process the payment, click Prepare Electronic Payments from the Purchases 
Command Center.  In the subsequent window, place a check mark to the right of the 
vendor payment you wish to make.  Click Process and Record. 
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This will process the vendor payment, and it will create a journal entry moving the 
payment amount from the account you indicated in the Vendor Payment setup window, 
to the Electronic Payments account you indicated in the linked accounts window. 
 
 
 

 
 
 
 
You indicate the Electronic Payments account by selecting Setup à Linked Accounts à 
Accounts and Banking Accounts. 
 
 
 

 
 
 
 
The payment will be processed between 4 and 4:30 pm Pacific Time each evening. 
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2. Processing Payroll in AccountEdge 
 
To process Direct Deposit employee payroll, you will need to have Direct Deposit set up 
in Business Services Setup.  You will also have had to set the employee’s card file 
record to indicate electronic payment, supplying the appropriate banking information. 
 
 

 
 
 
When payroll is processed, the employee’s deposit is ready for processing.  Select 
Prepare Electronic Payments at the Payroll Command Center. 
 
 

 
 
 
Place a checkmark to the right of the employee’s entry, and click Process and Record.  
This will process the employee’s direct deposit, and create a journal entry moving the 
payment amount from the account you indicated in the Vendor Payment setup window, 
to the Electronic Payments account you indicated in the linked accounts window. 
 
The payment will be processed between 4 and 4:30 pm Pacific Time. 


